
PI Online submission steps for IEC I 
& IEC II for faculty, PhD Scholars and 

PGS conducting studies involving 
drugs & devices 



PI registration first   

• https://iecmanager.org/institution/63 



 



After iec approves account 

 



 



After iec approval of account as PI 
login as PI - Dashboard 

 



 



Submit new project  

 



 



Select  

• Faculty- Investigator initiated (no drug or 
device study) 

• PhD PGs only- thesis/disseration 

• Faculty, PGs- Pharma Industry if (drug or 
device study) 



 



Select  

• Review type: Full board review 

• Fill other details in upper section and save  



 



Submit documents 

• Red are mandatory  

• Others are optional 

• Please start the document name with your 
name for easy identification and name of the 
project  

• Also please start document type name with 
your name for easy identification   

• Red colour indicates mandatory documents  



 



Upload documents 

• Upload all mandatory documents one by one and 
save each time 

• No possibility of multiple upload at one point of 
time. 

• Version and date is important for identification 
• Once document is uploaded it will show in the list 

of uploaded documents  
• CV to be included every time as per format 

included with this email only- attach is as any 
other document or CV 



 



 



 



Click next- submission check list  

• Will show all mandatory documents and optional 
documents with document version date 

• Actions- view and download  
• Save as draft till you are sure for submission 
• Go to view option- projects-add study team members  
• Submit to iec 
• If any IEC member is part of the team, say yes to the 

question and select the IEC and search the name. 
• IEC admin will refer to respective IEC i.e IEC I or IEC or 

refer back to you if documents are not complete. 
• Auto generated email will be sent  



 



 



 



 



Question will be asked  

 



 



 



 



Submit the proposal  

• Once submitted it can not be changed unless 
IEC admin refers back to you. 



 



Return to PI  

 



IEC admin forwarded to MS  

• Click link to see further details  



 



Meeting  

• Post meeting letter will be issued as PDF 

• Download  



 



 



Submission of clarification 

 



Submission of amendments 

 



• Resubmission request to be as new 
investigator initiated project  



• PhD students have to follow the same steps as 
shown in earlier slides except that they have 
to select project type as Thesis/dissertation. 

• At this point, the online facility is not 
applicable to UG or PG medical and 
paramedical students. 



• Projects submitted earlier than online submission 
has to be continued in offline paper format for all 
clarifications, amendments, completion etc.  

• Projects only submitted online have facility of 
submitting of clarification, amendments and 
completion etc. 

• Along with online submission, you need to 
submit 2 copies for IEC office for record purpose. 

• If need arises, more copy may be requested.  


